ANNOUNCEMENT
FEBRUARY 7, 2013
STATEMENT FOR QUALIFICATIONS (SOQ)
SOQ 2013-01
FOR ARCHITECTURAL SERVICES
FOR MUNICIPAL BUILDING
FOR THE BOROUGH OF BRENTWOOD
BRENTWOOD, PENNSYLVANIA
The Borough of Brentwood, Allegheny County, Pennsylvania, is inviting qualified Firms to submit
Statements of Qualifications (SOQs) and performance information from interested and qualified
professional architectural firms for professional services to provide design services and
alternatives that shall assess the Borough’s municipal building and civic center and evaluate the
identified options for potential improvements for the housing of municipal services such as
administration, police, and EMS.
The purpose of this request is to identify the most qualified respondents. This process will
assemble a “short list” of Firms that will be invited to participate in a subsequent Request for
Proposal (RFP) process. Based upon the numerical ranking, the highest ranked Applicants as
determined by the Borough will be identified as “Designer Finalists” and invited to submit
proposals pursuant to the subsequent RFP process. The Architectural Scope of Services will be
more fully described in the RFP. The provider of the professional services must have at least 10
years of experience as an architectural firm registered in the Commonwealth of Pennsylvania and
a minimum of 5 municipal facilities design projects.
SOQ Format
Each Respondent shall provide the following:
A. A Brief Introduction on the Firm’s letterhead transmitting all relevant information.
B. Essential information about the Firm including design philosophy and approach to design
in general, including Sustainable practices.
C. Prior design experience and examples of your last 5 municipal facilities’ projects
(administrative offices, Police Departments, EMS Departments etc.) including the
following: Name, Client Contact, Owner’s total initial budget, estimated project cost,
number of change orders, and final total cost.
D. Resumes of all essential members of the architectural team that would be assigned to this
project.
E. A demonstration of expertise in the planning, coordination, and design of Municipal
Buildings including Administrative Office and Police Departments including:
•

Describe in detail the process you will follow from schematic approval through
approval of the final design.

•

Understanding of Pennsylvania Code and ADA requirements for this type of
project.

•

History of effective schedule and budget management for similar projects.

•

Describe your method for consensus building, including your role, the
methodology employed, the outcome, and a contact person for a recent project
where you employed this method.

•

Describe the types of problems that you have encountered on similar projects and
explain what you did to resolve the problems and what you would do differently
to avoid such problems on future projects.

•

Other pertinent information related to this type of project.

F. Client References from similar projects.
G. Describe cost control methods you use and how you establish cost estimates. Include
information on determining costs associated with construction in existing facilities.
H. Provide information on your billing practices (i.e., lump sum, hourly rate, other),
including reimbursable cost categories. Note: The Borough would like a lump sum/notto-exceed contract.
I.

Statements of Qualifications packets are not to exceed 20 pages.

Submit one (1) copy of the SOQ’s in a sealed envelope along with one (1) in electronic format.
Be sure to include the subject title "Brentwood Borough SOQ for Architectural Services for
Municipal Building" and return to the Borough at 3624 Brownsville Road, Pittsburgh, PA 15227
by 12 pm on Thursday, March 7, 2013. Brentwood Borough is an Equal Opportunity Employer.
Any contact for additional information should be made to George Zboyovsky, PE 412-884-1500 ext.
110.
Brentwood Borough reserves the right to waive any irregularities in any submittal and to reject all
submittals and re-advertise or cancel the project in its entirety, at its sole discretion. The Borough of
Brentwood, or its consultants or advisors, will not be responsible for any costs incurred by any firm
submitting a SOQ or responding to this notice.

